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360 Wall Systems Safety Statement 
Welcome to the 2025 AWAIR and Right-to-Know Training for 360 Wall Systems. We are committed to 
providing a safe and healthy work environment for all of our employees, subcontractors, and clients. 
Our goal is to prevent accidents, injuries, and incidents by adhering to all industry safety standards 
and regulations. 360 Wall Systems prioritizes proper training, the use of personal protective 
equipment (PPE), and safe work practices. Every team member is responsible for upholding these 
safety standards and ensuring that we all go home safely at the end of each day. Together, we can 
build safely, efficiently, and responsibly. 

Look through the electronic version of our 2025 AWAIR and Right-to-Know Training. This manual 
outlines the essential safety procedures, best practices, and policies that must be followed on the 
job.  Whatever task we are performing, we must understand and follow to these guidelines.  This 
manual will be available to you in both English and Spanish in multiple ways.  You are receiving it via 
email, but there will be QR codes in our gang boxes and on your 2025 Right-to-Know hard hat sticker, 
your foreman's iPads, and the General Contractors site office.  After reading through the AWAIR and 
Right-to-Know Training, and if something is unclear to you, don't be afraid to ask your coworkers, 
foreman, or superintendent for help. 

 

Thank you, 

 

Chad Clare 

Chad Clare 
General Superintendent 
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360 Wall Systems AWAIR Statement 
A Workplace Accident and Injury Reduction (AWAIR) program is a proactive safety initiative designed 
to help employers identify and mitigate workplace hazards before they lead to accidents or injuries. 
The program is meant to establish a comprehensive safety plan that includes regular safety 
inspections, hazard assessments, employee training, and the development of clear safety 
procedures. A key element of the AWAIR program is the active involvement of employees in reporting 
hazards, suggesting safety improvements, and participating in safety meetings.  By focusing on 
prevention, the AWAIR program aims to reduce workplace accidents, improve overall employee 
health, and ensure compliance with safety regulations.  Ultimately creating a safer and more 
productive work environment. 
 
Construction Safety and Training 
 
Below are some safety measures that will allow us to build a strong 360 Wall Systems AWAIR 
program. 
 
Safety Regulations and Standards: 
Occupational Safety and Health Administration (OSHA): In the U.S., OSHA provides regulations and 
guidelines to ensure worker safety on construction sites. OSHA standards cover various hazards, 
including personal protective equipment (PPE), fall protection, and hazard communication. 
 
Personal Protective Equipment (PPE): 
All Personal Protective Equipment (PPE) will be provided which includes hard hats, hi-vis class II 
vests, eye protection, ear protection, safety gloves, and fall protection. 
 
Construction Hazards on Job Sites: 
Common hazards include but are not limited to falls, material substances, equipment and confined 
spaces.  Fall protection, SDS sheets, equipment training and job site safety will be communicated and 
taught.   
 
Incident Reporting 
Any incident that occurs on the job site will be documented for the safety of employees. 
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360 Wall Systems General Safety Rules 
 
1. Work Safely!  If you don’t know the proper way, stop and find out by asking your General 

Superintendent/Foreman. 
 

2. If you see an employee working in a careless manner which is likely to cause an injury to 
him/herself or some else, warn this person about the dangerous situation.  If it continues, inform 
the General Superintendent/Foreman 
 

3. If you see an employee using equipment improperly that would cause equipment failure, product 
damage or whose action constitutes equipment abuse, remind the individual about the proper 
method of operation.  If it continues, inform your General Superintendent/Foreman. 
 

4. When objects are too heavy or too bulky to handle for one person, ask for help or offer your help to 
lift or to push the objects.  Always try to use an mechanical equipment such as a two wheeler 
and/or hoist to assist in any lifts or moving objects. 
 

5. Always inspect all tools and/or equipment before each use.  Only use tools / equipment that are 
well maintained and are in good working condition. 
 

6. Always keep your mind on the task at hand, stay focused and “Think Safety!”  If you feel you or any 
other co-worker is not up the task just tell your General Superintendent/Foreman. 
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Workplace Safety Terminology Definitions 
 
To create a safe working environment, employees must be familiar with key safety terms and 
concepts. Here are some essential workplace safety terms and their definitions. 
 
Accident 
An unexpected event that results in bodily injury, illness, or property damage. Employers must 
investigate accidents to prevent recurrence.  
 
Property Damage 
Damage, destruction or harm to real or personal property.  360 Wall Systems defines property damage 
to property valued over $500.00. 
 
Bodily Injury 
A physical injury to the body, such as a cut, bruise, burn or illness.  It can also include pain, 
disfigurement or impairment of a bodily function.  
 
Hazard 
Any source of potential damage, harm, or adverse health effects on something or someone under 
certain conditions at work. Hazards can be physical, chemical, biological, ergonomic, or 
psychosocial. 
 
Risk 
The likelihood that a person may be harmed or suffer adverse health effects if exposed to a hazard. It 
involves the probability of the hazard causing harm and the severity of that harm. 
 
Personal Protective Equipment (PPE) 
Clothing or equipment worn by workers to protect against hazards. Examples include helmets, gloves, 
eye protection, and respirators. 
 
Occupational Safety and Health Administration (OSHA) 
A U.S. government agency responsible for enforcing workplace safety and health regulations to 
ensure safe and healthy working conditions. 
 
Emergency Action Plan (EAP) 
A written document required by OSHA that outlines the actions employees should take during an 
emergency, such as a fire, chemical spill, or natural disaster. 
 
Lockout/Tagout (LOTO) 
Procedures to ensure that machines are properly shut off and not started up again before 
maintenance or repair work is completed. This prevents accidental release of hazardous energy. 
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Ergonomics 
The study of designing workplaces and job tasks to fit the physical capabilities of workers. Proper 
ergonomics can prevent musculoskeletal disorders. 
 
Near Miss 
An unplanned event that did not result in injury, illness, or damage but had the potential to do so. Reporting 
near misses can help identify and correct safety issues before they cause harm. 
 
Fall Protection 
Methods and equipment used to prevent falls from heights or mitigate the impact of falls. This includes 
guardrails, safety nets, and personal fall arrest systems. 
 
First Aid 
Immediate care given to an injured or ill person before professional medical treatment is available. Employers 
should have trained first aid responders and readily accessible first aid kits. 
 
Incident Investigation 
The process of analyzing a workplace incident to determine the root causes and identify corrective actions to 
prevent recurrence. 
 
Job Hazard Analysis (JHA) 
A technique that focuses on job tasks to identify hazards before they occur. It involves breaking down a job into 
steps and analyzing each step for potential hazards. 
 
Respiratory Protection 
Equipment and procedures used to protect workers from inhaling harmful substances. This includes 
respirators, masks, and proper ventilation systems. 
 
Machine Guarding 
Safety features on machinery designed to protect workers from injury by providing a physical barrier between 
them and the machine’s moving parts. 
 
Safety Data Sheet (SDS) 
The modern version of MSDS, providing detailed information about chemicals, including their hazards, safe 
handling, and emergency control measures. 
 
Industrial Hygiene 
The science of anticipating, recognizing, evaluating, and controlling workplace conditions that may cause 
workers’ injury or illness. 
 
Safety Committee 
A group of employees and management representatives who meet regularly to discuss safety issues, review 
incidents, and develop safety programs and policies. 
 
Workplace Safety Training 
Education provided to employees to help them understand and follow safety policies, procedures, and 
practices. Regular training is essential for maintaining a safe workplace. 
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Emergency Response Plan (ERP) 
A plan detailing the immediate actions to be taken by employees in the event of an emergency. This 
includes evacuation procedures, communication strategies, and roles and responsibilities. 
 
Hazard Communication (HazCom) 
A set of processes and procedures to ensure that employees are aware of the hazardous chemicals 
they work with and how to protect themselves. 
 
Ladder Safety 
Guidelines and practices for the proper use, maintenance, and storage of ladders to prevent 
accidents and injuries. 
 
Noise Exposure 
The amount of noise a worker is exposed to over a period of time. Excessive noise can cause hearing 
loss, so employers must implement measures to control noise levels. 
 
Permissible Exposure Limit (PEL) 
The maximum amount or concentration of a chemical that a worker can be exposed to under OSHA 
regulations. 
 
Safety Audit 
A systematic evaluation of workplace safety programs, policies, and procedures to ensure 
compliance with safety standards and identify areas for improvement. 
 
Scaffold Safety 
Standards and practices to ensure the safe construction, use, and dismantling of scaffolds to prevent 
falls and other injuries. 
 
Toxic Substances 
Chemicals or compounds that can cause harm to health. Employers must ensure proper labeling, 
storage, and handling of toxic substances. 
 
Workplace Safety Inspections 
Regular checks of the workplace to identify and correct potential safety hazards. These can be 
conducted by safety officers, managers, or external auditors. 
 
Safety Signs and Symbols 
Visual aids that communicate important safety information and warnings. They help prevent 
accidents by providing clear instructions and warnings. 
 
Emergency Shower and Eyewash Station 
Equipment designed to wash away hazardous substances that come into contact with the skin or 
eyes. They must be easily accessible and regularly maintained. 
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Hot Work Permit 
A system to control activities that involve open flames or produce heat and sparks, such as welding or 
cutting. The permit ensures that all necessary safety precautions are taken. 
 
Respirable Dust 
Dust particles small enough to be inhaled into the lungs. Prolonged exposure to respirable dust can 
lead to respiratory illnesses. 
 
Occupational Health 
The branch of healthcare and safety that deals with the physical and mental well-being of employees 
in the workplace. It includes the prevention and treatment of job-related injuries and illnesses. 
 
ANSI 
The American National Standards Institute (ANSI) is a private non-profit organization that administers 
and coordinates the U.S. voluntary standards and conformity assessments system.  
 
Pictograms 
Simple images that represent ideas or objects and are often used to convey information clearly and 
concisely. 
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360 Wall Systems Roles and Responsibilities 
360 Wall Systems President 

1. Has overall responsibility for review, enforcing and approving the Safety Program policies and 
procedures. 

2. Promote the importance of safety and health for 360 Wall Systems. 
3. Monitor policies, rules and regulations that pertain to safety operations throughout the 

organization. 
4. Development of policies and regulations that relate to the safety function. 
5. Assure that all records and documentation required by government agencies are current and 

properly maintained. 

360 Wall Systems General Superintendent/ Superintendent 

1. Provides guidance to President on policies. 
2. Review and adjust the AWAIR and Right-to-Know Training, as needed. 
3. Provides the necessary regulatory training/documentation for employees. 
4. Records required accident investigations and certification for employee safety training. 
5. Communicates the program to all employees on a regular basis. 
6. Recommends program changes to the President on updating safety/health, work procedure 

changes, etc. 
7. Enforces the company’s AWAIR and Right-to-Know Training through company’s disciplinary 

process.  This would include positive observations, discipline, etc. 
8. Works with employees in correcting identified hazards.  When a hazard cannot be eliminated 

immediately or completely, it identifies alternate means of minimizing loss until a more permanent 
repair/fix is established.  

9. Responsible for identifying accident potentials. 
10. Responsible for accident and employee safety training. 
11. Monthly reviews of jobsites and our work areas for physical hazards, improper work habits, and 

standard operating procedures that can cause personal injury, property or equipment damage. 
12. Meets with the Senior Loss Prevention Representative from SFM (our Worker’s compensation 

insurance company) every quarter. 
13. Identifies accident trends, costs and common factors with the President and cooperates when 

performing an overall analysis on incurred losses. 
14. Identifies budgetary items needed in the AWAIR and Right-to-Know Training including machine and 

equipment repairs and alterations, compliance with current safety and health regulations.  
15. Ensures that first aid medical kids are available and accessible on the jobsite.  Ensures through 

annual training that all employees will be informed of procedures for responding to major medical 
emergencies.  

16. When practical, attends all employee safety meetings. 
17. Recommends annual safety objectives to President. 
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18. Places all required “OSHA Workplace Posters” in a prominent location for employees to review. 
19. Maintains training records and reports, etc. 
20. Assures that weekly Toolbox meetings are held and documented. 

360 Wall Systems Foremen/Supervisors 

1. Foreman/Supervisors must discuss any current safety issues with their employees at the 
beginning of all regularly scheduled toolbox talks. 

2. Foreman/Supervisors should address all safety concerns raised by staff members by initially 
investigating the issue, determining if the concern is valid and taking appropriate corrective action 
whenever necessary.  Corrective action can include ordering new equipment, issuing 
maintenance work orders or consulting with the General Superintendent, the safety committee or 
upper management.  

3. Immediately upon learning of an accident or near miss, the Foreman/Supervisors must initiate an 
investigation and submit the completed accident investigation report to the General 
Superintendent.   

4. Foreman/Supervisors will actively and positively participate in our quarterly insurance walk 
through, as needed. 

5. Foreman/Supervisors will conduct or appoint a 360 Wall System employee to do a job site audit 
once every two weeks. 

6. Foreman/Supervisors restock First-Aid kits, as needed.  This includes but is not limited to 
ointments, band-aids, gauze, medical tape, outdated aspirin, Ibuprofen, eye rinse, etc.  See Page 
42 for more details. 

7. Foreman/Supervisors will arrange transportation if an injured employee needs medical care. The 
Foreman/Supervisor needs to perform a Accident Investigation and ensure that all injuries are 
documented on daily reports and it’s reported immediately to the General Superintendent. 

8. Foreman/Supervisors are responsible for conducting weekly Toolbox Talks. 
9. Foreman/Supervisors will submit all paperwork into the office on a weekly basis. 
10. Foreman/Supervisors will continually monitor good housekeeping practices. 
11. Fill out daily reports in Procore. 

360 Wall Systems Employees 

1. Understands AWAIR and Right-to-Know Training and cooperates with the AWAIR and Right-to-
Know Training and policies. 

2. All employees are responsible for complying with 360 Wall Systems Safety Program and policies. 
3. Employees are responsible for reporting safety concerns, hazardous conditions and unsafe acts to 

foreman/supervisor immediately.  
4. All employees operating equipment must review and become familiar with the make and model of 

equipment by reviewing the manufacturer’s manual.  Only trained employees can operate the 
equipment.  
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5. All employees before operating tools and equipment will inspect them for damage and ware. If 
something doesn’t look right, report it to your Foreman/Supervisor. Take any tool or equipment out 
of service. Documentation of inspections need to be done electronically or by paper form. 

6. An employee’s priority is to perform each job task safely.  If an employee is unsure how to perform 
the task safely, he or she should contact their foreman/supervisor. 

7.  If equipment is not working properly, employees should contact foreman/supervisor to repair or 
replace faulty equipment. 

8. If the General Contractor we're working for has higher safety standards than 360 Wall Systems, the 
employees will follow their policies.  The employee will also attend any jobsite safety meetings 
that are required by the General Contractor. 

9. Identifies and reports any hazard on jobsite to 360 Foreman/Supervisor, General Superintendent, 
or safety committee. 

10.  Exercises care to prevent injury to other employees and to one’s self.  If you need any instructions 
or direction, contact 360 Wall System Foreman/Supervisor or General Superintendent. 

11. Attends required Skilled/Safety trainings provided by 360 Wall Systems, Inc. 
12. Cooperates with the 360 Wall Systems General Superintendent on regulatory safety/health topics, 

back injury prevention and other ergonomic issues.   
13. Report all incidents and injuries to your 360 Wall Systems Foreman/Supervisor. Cooperate in filling 

out a First Report of Injury or any other necessary documentation by the end of the working day 
that the incident happened on. 

14. If any safety concerns arise at any time bring the issue to a 360 Wall Systems safety committee 
members attention.  

15. Accident Prevention: 
• For all personal injuries with lost time more than one hour, he or she fills out an 360 Wall 

Systems Accident Investigation Report.  For all serious accidents, contact your 360 Wall 
Systems Foreman/Supervisor or General Superintendent immediately. 

• Document all near misses that may have likely resulted in lost time, work related injury or 
product/property damage. 

• Cooperates on investigation of all property damage exceeding $500.00. 
16. If an employee is going to be late or miss work they need to contact their Foreman/Supervisor. 

360 Wall Systems Safety Committee 

360 Wall Systems Safety Committee consists of one person from each trade – Carpenters, tapers, 
laborers and painters, and one person from office staff, General Superintendent and our insurance 
representative.  

1. The safety committee will conduct quarterly meetings to review accident reports, identify hazards 
and address any and all concerns raised by employees. 

2. Safety committee members each represent their particular field and should address all safety 
concerns brought to them by their coworkers. 
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3. The safety committee members will review the 360 Wall Systems AWAIR and Right-to-Know 
Training annually and make recommendations concerning safety policies and necessary updates 
and revisions to the program to the General Superintendent. 

4. Bring concerns to the safety committee meeting and discuss, establish and review safety policies. 
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Right-to-Know (RTK)  
The “Right to Know” refers to the legal and ethical principle that individuals have the right to access 
information that affects their health, safety, and well-being. This right is particularly relevant to 
workplace safety, and consumer protection. It ensures that people are informed about risks and can 
make decisions that protect themselves and their communities. 
 
For example, in the workplace, the “Right-to-Know” might involve employees being informed about 
hazardous chemicals they might be exposed to. This is often through safety data sheets or labeling. 
Essentially, the purpose of the Right-to-Know is to empower individuals to take informed actions that 
promote their safety, health, and informed decision-making. 
 
The Globally Harmonized System (GHS) and the Hazard Communication Standard (HCS) both play a 
critical role in upholding the “Right to Know” principle, which ensures that workers have access to 
information about the hazards associated with chemicals in the workplace.   

• GHS: The Globally Harmonized System is an international approach to classifying chemicals and 
communicating hazard information. It standardizes labels, safety data sheets (SDS), and hazard 
classifications, making it easier for workers across different countries to understand chemical 
hazards. 

• HCS: The Hazard Communication Standard is a regulation by OSHA (Occupational Safety and 
Health Administration) in the U.S. that requires employers to inform workers about the chemical 
hazards they may encounter. It mandates the use of GHS-compliant labeling, proper SDS, and training 
programs. 

Together, GHS and HCS help fulfill the Right-to-Know by ensuring workers are informed about 
hazardous chemicals, how to handle them safely, and the risks involved. This information empowers 
workers to protect their health and safety on the job. 

HCS is broken down into four different categories to communicate and display the types of hazards 
we may be working with on the jobsite. 
 
Four Categories 
 
1. Hazard Classification 
2. Pictograms 
3. Labels 
4. Safety Data Sheets (SDS) 
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Category #1 
 
Heath Hazards:  chemicals which can cause illness right away (acute) or later (chromic). 
 

 
 
Health Hazards are broken down into 10 types: 
Acute Toxicity     Skin Corrosion/Irritation 

Serious Eye Damage/Eye Irritation  Germ Cell Mutagenicity 

Carcinogenicity    Reproductive Toxicology 

Target Organ Systemic Toxicity –   Target Organ Systemic Toxicity  

Single Exposure    Repeated Exposure 

Aspiration Toxicity 

 
Physical Hazards:  Chemical’s physical material property that can cause burning, exploding or reacts 
violently when it encounters another substance. 
 

 
 
Physical Hazards are broken down into 16 types: 
Explosives    Pyrophoric Liquids 

Flammable Gases   Pyrophoric Solids 

Flammable Aerosols   Self- Heating Substances 

Oxidizing Gases   Oxidizing Liquids 

Gases Under Pressure   Organic Peroxides 

Flammable Liquids   Flammable Solids  

Self-Reactive Substances  Oxidizing Solids 

Corrosive Metals 
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Category #2 
 
Pictograms:  Are symbols used to classify chemical hazards.  
 

 

HCS Pictograms and Hazards 

Health Hazard 

 

▪ Carcinogen  
▪ Mutagenicity  
▪ Reproductive Toxicity  
▪ Respiratory Sensitizer  
▪ Target Organ Toxicity  
▪ Aspiration Toxicity  

Flame 

 

▪ Flammables  
▪ Pyrophorics  
▪ Self-Heating  
▪ Emits Flammable Gas  
▪ Self-Reactives  
▪ Organic Peroxides  

Exclamation Mark 

 

▪ Irritant (skin and eye)  
▪ Skin Sensitizer  
▪ Acute Toxicity  
▪ Narcotic Effects  
▪ Respiratory Tract Irritant  
▪ Hazardous to Ozone Layer 
(Non-Mandatory)  

Gas Cylinder 

 

▪ Gases Under Pressure  

Corrosion 

 

▪ Skin Corrosion/Burns  
▪ Eye Damage  
▪ Corrosive to Metals  

Exploding Bomb 

 

▪ Explosives  
▪ Self-Reactives  
▪ Organic Peroxides  

Flame Over Circle 

 

▪ Oxidizers  

Environment 

(Non-Mandatory) 

 

▪ Aquatic Toxicity  

Skull and Crossbones 

 

▪ Acute Toxicity (fatal or toxic)  
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Category #3 
 
Labels:  The Globally Harmonized System of Classification and Labelling of Chemicals (GHS) 
originated in the United Nations. The original intention behind the GHS was to create a single 
worldwide methodology for chemical classification, labelling and safety data sheets. As the GHS is 
internationally recognized, it offers significant benefits to industry and can help to improve health and 
safety for those handling the trade of dangerous goods 
 
Compliant GHS labels must include the following six key elements: 
 
1. Product Identifier:  This includes the product’s name (Turpentine), UN Number and CAS number.  

These identifiers must match what is recorded on the safety data sheet to maintain clear records 
and improve information accessibility. 
 

2. Signal Word:  Two signal words are recognized under the GHS: 
 

• DANGER – This indicates a severe level of danger and warns handlers to take great caution.  
Used for hazard categories 1 and 2. 

 
• WARNING – This indicates a less severe level of danger and warns handlers to take some 

caution. 
 

3.  Hazard Statement (s):  A hazard statement is a phrase that is assigned to an individual hazard 
class and category.  This statement describes the nature of the hazards associated with that class 
and category, often in a single short sentence.  
 

4. Precautionary Statements – The Precautionary Statement describes the recommended 
measures that should be taken to minimize or prevent the hazards associated with the substance. 
 

5. Supplier Identification – The Supplier information section on a GHS label should provide full 
disclosure of the chemical history all the way back to its supply, in the case of any issues or 
emergencies.  Supplier information includes the name, address, and telephone number of the 
manufacturer, importer or supplier of the hazardous chemical. 
 

6.  Pictograms – GHS pictograms aka diamonds comprise a particular hazard symbol within a red 
border.  To be compliant GHS pictograms will always feature the below diamond shape, and all 
illustrations must be clearly legible. 
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Category #4 
Safety Data Sheets:   Are sheets used to communicate the hazards of hazardous chemicals and 
products from the manufacturer to the user.  These were formerly called Material Safety Data Sheets 
(MSDS’s) and will be referred to as Safety Data Sheets (SDS’s) under the GHS system. As of June 1, 
2015, all manufacturers and distributors must provide the new formatted SDS’s.  Under the old SDS 
program, there was no consistency in the format and/or how the hazards were classified. All this 
changed under the GHS format so all sections of the Safety Data Sheet will be in a uniform format to 
include section numbers, headings, and associated information under each heading. Below is a list in 
order of each Section Number, Heading and associated information. 
 
Section 1, Identification – Includes product identifier; manufacturer or distributor name, address, 
phone number; emergency phone number; recommended use; restrictions on use.  
Section 2, Hazard(s) Identification – Includes all hazards regarding the chemical; required label 
elements.  This is where one will find the pictograms, category class, signal words, “Danger” or 
“Warning”, Hazard Statements and Precautionary Statements. 
Section 3, Composition/information on ingredients – includes information on chemical ingredients, 
trade secret claims. 
Section 4, First-aid measures – Includes important symptoms/effects, acute, delayed; required 
treatment. 
Section 5, Fire-Fighting measures – Lists suitable extinguishing techniques, equipment; chemical 
hazards from fire. 
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Section 6, Accidental release measures – List emergency procedures; protective equipment; proper 
methods of containment and clean-up.  
Section 7, Handling and Storage - List precautions for safe handling and storage, including 
incompatibilities. 
Section 8, Exposure controls/personal protection - Lists OSHA’s Permissible Exposure Limits 
(PEL’s); Threshold Limit Values (TLV’s); appropriate engineering controls; personal protective 
equipment (PPE). 
Section 9, Physical and Chemical properties - Lists the chemical’s characteristics such as color, 
form, boiling point, flash point, vapor pressure, etc. 
Section 10, Stability and Reactivity – Lists chemicals stability and possibility of hazardous reactions. 
Section 11, Toxicological information – Includes routes of exposure; related symptoms, acute and 
chronic effects; numerical measures of toxicity. 
Section 12, Ecological information - Includes environmental information hazards 
Section 13, Disposal Considerations - How to dispose of properly 
Section 14, Transportation Information - List transportation DOT requirements. 
Section 15, Regulatory Information - List regulations on use.  
Section 16, Other Information – Includes the date of preparation or last revision. 
 
SDS Example (next page) 
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360 Wall Systems Respirable Silica Exposure Control 
Program 

A Respirable Silica Exposure Control Program is a workplace safety program designed to reduce 
workers' exposure to respirable crystalline silica (RCS), a hazardous material that can cause serious 
health issues like lung disease, silicosis, and even cancer. The program typically includes preventive 
measures, monitoring strategies, employee training, and proper use of equipment to minimize the 
inhalation of silica dust. Here’s an outline of key components involved in such a program: 

Purpose 
The purpose of the Silica Program is to provide information, guidelines, control measures and training 
to eliminate exposures to respirable silica dust in the excess of the action levels established by OSHA. 
 
Scope 
This program covers all 360 Wall Systems crew members who are engaged in silica releasing activities 
including, but not limited to, such activities as mixing, cutting, grinding, sanding, and drilling of 
concrete, stucco, fireproofing, or other silica containing materials. 
 
Policy 
360 Wall Systems Silica Policy is to control and minimize worker exposure to respirable silica while 
not exceeding the action levels established by OSHA. In this program, all fireproofing materials, 
masonry products and concrete products are presumed to contain trace amounts of silica as per their 
SDS. 360 Wall Systems. in collaboration with the TCDSC, has completed air monitoring by a certified 
Industrial Hygienist to verify that our current practices have our crews working under permissible 
action levels. 
 
OSHA uses a benchmark 8-hour, time-weighted average exposure of 0.050 mg/m3 of respirable silica 
as a point of reference for the permissible exposure limit and 0.025 mg/m3 as the action level related 
to airborne silica. 360 Wall Systems Silica Protection Program will meet the OSHA standards, as the 
applicable law, at a minimum and 360 Wall Systems will work toward processes and controls which 
take into consideration more stringent exposure recommendations.  Table #1 on page 32 shows some 
typical activities with silica exposure of those activities.  If a tool or activity isn’t on Table #1 contact 
your 360 Wall Systems Foreman/Supervisor. 
 
If a 360 Wall Systems employee or any other trade is involved in a dust producing activity such as, but 
not limited to, sweeping, drilling, or mixing, of a material known or unknown to contain silica.  The dust 
producing activity must be performed in conjunction with adequate engineering and administrative 
controls to protect against higher than permissible exposure levels established by OSHA. 
 
Policy  
The physical disturbance of concrete products or any silica containing material, by tool or piece of 
equipment (drilling, mixing, etc.) will not be allowed unless engineering controls or administrative 
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controls are put in place to reduce exposure levels below the action levels as established by 
applicable law. If site conditions make the use of engineering controls, such as wet method or 
vacuum systems, or administrative controls infeasible, a site-specific plan for associated dust control 
measures that are to be implemented must be reviewed and approved by the General Superintendent. 

360 Wall Systems Responsibilities for the Silica Control Program

Project Manager 
To review contract documents and follow policy. if a 360 Wall Systems employee is working with 
materials containing silica they have the proper training on the hazards and applicable standards.  

General Superintendents
To review the installation and removal of silica containing materials on jobsite and ensure the dust 
control measures are properly put in place for both directly and non-directly affected employees.  

To provide employees that are directly working with materials containing silica a wet method, vacuum 
system or alternate silica dust containment system.

To ensure that all employees have been properly trained when working with silica materials.

Foreman/Supervisor 
To make sure the tools being used in working with materials containing silica are given a vacuum 
system or an alternate silica dust containment system. 
 
Inspect tools and equipment to ensure they are in working order and good condition and have a dust 
control / suppression system function. 

To ensure that all employees have the knowledge on dust control requirements when using materials 
containing silica. 
 
To ensure that all employees have the proper training on silica hazards and related tools. 
 
Field Employees
Only use tools that you have received training on.  If trained, inspect and test all functions of tools to 
ensure proper working condition.  

If not trained properly, DO NOT work in areas of potential silica dust exposure.  Please contact your 
Foreman if you are unsure if you are working in an area they may or may not have silica air borne 
exposure.
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Training
All employees who have the potential to be exposed to respirable silica must be properly trained on 
the hazards associated with exposed silica.  Training should included but is not limited to, the 
following: 

1.  What is silica and why can it be harmful? 
2.  What are the hazards associated with silica? 
3.  What laws are in place regarding levels and permissible exposure limits?
4.  Where is silica found and used?
5.  How can silica be controlled in the workplace? 
6.  What tools can be used to protect against silica exposure. 
7.  Instructions and standards examples. 
 
When working on a 360 Wall Systems project that has exposure to silica the following controls will be 
used. 

• Engineering Controls
• Administrative Controls
• PPE 

Control Methods 
The following list represents the recommended engineering controls for 4 common tools / activities 
that may cause respirable silica exposure.  This list doesn’t provide all items but give an overview to 
employees and what measures can be taken to address dust producing activities related to silica 
containing materials.  If there is any questions related to possible exposure to silica, contact the 360 
Wall Systems General Superintendent or Foreman/Supervisor. 
 

• Removing fireproofing materials. 
• Using hammer drills and similar tools. 
• Sanding taping materials. 
• The use of sweeping compound and/or vacuum systems for cleanup procedures. 

 

Removing Fireproofing Materials
When fireproofing materials are required for removal a wet method should be used.  Most common 
reason for removal is for installation of clips, kickers or other framing members.  Employees will use 
water to wet down the fireproofing before it’s scraped and removed. The material that was removed 
will need to be cleaned up and disposed of in sealed plastic bags before it dries. 

Hammer Drills – Refer to Table #1 on page 32 
When using a hammer drill, especially for tasks like drilling into concrete, masonry, or stone, dust 
control is crucial to ensure both worker safety and a cleaner work environment. Here are some key 
methods for controlling dust while using a hammer drill: 
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Use a Dust Extract Systems 

• Vacuum Attachment:  Many hammer drills have dust extraction attachments that can be 
connected to a vacuum system.  These attachments capture dust at the point of contact as the 
drill bit creates dust, significantly reducing airborne particles. 

• Dedicated Dust Extractors:  For large projects or continuous use, a dedicated dust extractor 
(HEPA vacuum) can provide better suction and ensure more efficient dust collection. 
 

Use a Dust Control Attachment or Shroud 
• Dust shrouds or overs are designed to fit around the drill bit and capture dust as the drill makes 

contact with the surface.  These tools work by enclosing the area around the bit, channeling the 
dust into a collection bag or hose attached to a vacuum. 

 
Personal Protective Equipment (PPE) – Follow Table #1 based on tools/durations/indoor or outdoors 

• Respirators:  Workers should always wear an appropriate dust mask or respirator to protect 
themselves from inhaling harmful dust particles, especially when using a hammer drill without 
a dust collection system. 

• Eye Protection:  Safety googles or face shields are essential to protect the eyes from flying 
debris and dust particles. 

• Hearing Protection:  Hammer drills can be loud, so hearing protection (earplugs or earmuffs) 
is recommended. 

 
Proper Ventilation 

• Work in well ventilated aeras to help disperse dust that might not all be collected by the 
extraction system.  Use fans or ventilation systems to improve airflow. 

 
Training and Awareness 

• Ensure that workers are properly trained on the importance of dust control and the safe use of 
dust extraction systems.  Regular maintenance and inspection of dust collection equipment 
should also be part of the protocol.  

 
By combining these methods, you can significantly reduce the risks associated with airborne dust and 
provide a safer, cleaner working environment when using a hammer drill. 
 
Orbital Vacuum System during Sanding & Clean-Up 
The purpose of a vacuum system is capturing silica dust.  The vacuum system should have a HEPA 
(High Efficiency Particulate Air) self-cleaning bagged filtration system.  Inspection of all hoses and 
connections in vacuum system are required to ensure there are no holes or cracks.  This will ensure 
the systems is working properly.  When a vacuum system is used during clean-up operations it’s 
highly recommended that a bag liner be used inside the vacuum, this makes disposal easier.  When 
it’s time to empty the contents, inside the bag gently close and secure the bag to eliminate silica dust 
exposure.  When the filter media needs to be cleaned or changed, it must be gently taken out of the 
machine and rinsed with water.  Wet cleaning the filter is the only option.  Do not take the filter out and 
“bang it” on something to clean it.  
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Sweeping compound 
Sweeping compound is used for cleaning floors and controlling dust during the sweeping process. It is 
a mixture of fine, absorbent materials such as sawdust and clay that are sprinkled onto the floor 
before sweeping. Sweeping compound is an effective tool for maintaining cleaner, safer, and more 
controlled environments during floor maintenance. Here are the key reasons for using sweeping 
compound: 
 
 
 1. Dust Control: Sweeping compound helps to bind dust particles, preventing them from 

becoming airborne during sweeping. This is especially useful in environments where dust can 
cause health concerns or visibility issues. 

 2. Improved Cleaning: It helps collect and trap dirt, debris, and dust, making it easier to sweep 
and remove from the floor. It can also pick up smaller particles that might otherwise be left behind. 

 3. Safety: By controlling dust, sweeping compounds reduce slip hazards and improve traction on 
walking and working surfaces. 

 4. Surface Protection: Some compounds are designed to be gentle on floors, helping to preserve 
the finish or surface of the floor while still cleaning effectively. 
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Table #1  
 
Silica Exposure Control Methods
The tables below show silica testing that has been completed by various drywall companies in the 
Twin Cities.  The participating companies tested different activities in the industry.  Each selected 
activity is listed that may create silica to become airborne.  If a tool or activity being used isn’t on Table 
#1 contact a 360 Wall Systems Foreman/Supervisor.
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OSHA’s Focus Four Hazards 
The four leading causes of fatalities in the construction industry, as identified by the Occupational 
Safety and Health Administration (OSHA). These hazards are responsible for the majority of 
construction-related deaths and injuries. OSHA prioritizes these areas to reduce workplace incidents 
through training, awareness, and enforcement of safety standards. 
 
The Focus Four Hazards are: 
 
 1. Falls 
 • Description: Falls are the leading cause of death in the construction industry. They occur 

when workers fall from heights such as ladders, scaffolds, roofs, or unprotected edges. 
 
 • Examples: 

• Falling from ladders or scaffolding 
• Unprotected roof edges 
• Misuse of fall protection equipment 

 • Prevention: 
 • Use of guardrails, safety nets, and personal fall arrest systems (PFAS) 
 • Proper ladder safety practices 
 • Regular inspection of fall protection equipment 
 
 2. Struck-By Hazards 
 • Description: These occur when a worker is hit by a moving object or piece of equipment. This 

could involve vehicles, falling tools, or flying debris. 
 
 • Examples: 

• Being hit by a moving vehicle or equipment 
• Tools or materials falling from above 
• Flying objects from power tools or machinery 

 • Prevention: 
 • Use of hard hats and high-visibility clothing 
 • Securing materials and tools at heights 
 • Implementing traffic control measures on-site 
 
 3. Caught-In or Caught-Between Hazards 
 • Description: These incidents happen when a worker is caught, crushed, or squeezed between 

two objects or within machinery. 
 
 • Examples: 
 • Being pinned between heavy equipment and a wall 
 • Trench collapses 
 • Getting caught in unguarded machinery 
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 • Prevention: 
 • Proper machine guarding and lockout/tagout procedures 
 • Protective systems for trenches (shoring, shielding) 
 • Awareness and safe operation of heavy equipment 
 
 4. Electrocutions 
 • Description: Electrocution occurs when a worker comes into contact with live electrical 

circuits, power lines, or defective electrical equipment. 
 
 • Examples: 
 • Contact with overhead or underground power lines 
 • Improper use of extension cords and power tools 
 • Faulty electrical wiring or equipment 
 • Prevention: 

• De-energizing circuits and using lockout/tagout procedures 
• Using insulated tools and proper grounding 
• Training workers to recognize electrical hazards 

 
Purpose of OSHA’s Focus Four: 
The goal is to raise awareness and reduce the number of injuries and fatalities caused by these 
hazards. OSHA provides specialized training, guidelines, and enforcement to help employers and 
workers recognize, prevent, and control these risks. Addressing the Focus Four effectively can 
significantly improve safety in the construction industry. 
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360 Wall Systems Personal Protective Equipment (PPE) 
Policy 
Personal Protective Equipment is one of our most important resources in keeping us safe.  Hard hats, 
safety glasses, ANSI Class II high visibility garment, gloves, and hearing protection must be part of our 
daily routine.  All our General Contractors require the use of PPE.   

Safety glasses and hard hats are not optional, they are mandatory.  360 Wall Systems employees not 
wearing safety glasses is by far the biggest complaint we get from our General Contractors. Not 
wearing them on site will result in disciplinary actions.  The first time you're seen not wearing a hard 
hat or safety glasses you will receive a verbal warning.  Any time after that, you will be sent home for 
the rest of the day.  We provide high quality safety glasses and are willing to purchase almost any 
model you are willing to wear.  The longer you keep them on, the more you get used to wearing them.  
If for some reason wearing safety glasses creates an unsafe condition, talk to your 360 Wall Systems 
Foreman/Supervisor.  At the point when everyone agrees that wearing your safety glasses creates a 
bigger hazard then not wearing them, a Job Hazard Analysis (JHA) will be created.  

ANSI Class II high visibility garment, gloves, and hearing protection are more job specific.  If you are 
working on any site that has forklifts, earth-moving equipment, or a high volume of traffic on it, high 
visibility is required.  Or if the general contractor requires it, it must be worn.  Hearing protection must 
be used when you or someone near you is performing tasks with higher than permissible 
decibel levels.  See the hearing protection policy on page  38 of this AWAIR and Right-to-Know 
Training.  Gloves task specific, but not mandatory unless the General Contractor requires them. 

The majority of the Personal Protective Equipment is provided by 360 Wall Systems  If there is a 
specialty item that you would like, let the General Superintendent or Foreman know and we may be 
able to help. 

ANSI Class 2 High Visibility Garment (per MN OSHA Standard 5207.1000) is a type of high visibility 
designed for workers in environments where there is a higher risk of being struck by vehicles or 
equipment.  These garments meet the requirements set by the American National Standards Institute 
(ANSI) and the International Equipment Association (ISEA) under the standard ANSI/ISEA 107. 

Key Features of ANSI Class 2 Garments: 

1.  High-Visibility Colors: 
Made from fluorescent materials in colors such as lime yellow, orange-red, or red to enhance 
daytime visibility. 

2.  Reflective Material: 
Equipped with at least 201 square inches of reflective tape and 775 square inches of safety yellow, 
orange or red background material to enhance nighttime or low light visibility. 
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3.  Reflective Strip Placement: 
Reflective bands are typically placed 360 degrees around torso and over the shoulders to outline the 
human form for maximum visibility. 
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360 Wall Systems Hearing Protection 
The Occupational Health and Safety Administration (OSHA) has set regulations for hearing protection 
in workplaces where employees may be exposed to excessive noise levels.   

90 decibels (dB) is the standard limit for noise exposure measured over an 8-hour time weighted 
average.  Noise exposure at this level for an 8-hour work day can cause hearing damage. 

If noise exposure averages at 85 dB over an 8-hour workday, workers should begin to use hearing 
protection.   

360 Wall Systems will provide employees with the proper hearing protection.  This includes ear plugs, 
earmuffs or other devices for those who are exposed to 85 dB or above.  All employees will be trained 
properly on how to use and care hearing protection. 

A simple rule to follow by is if you can’t hear another person from 2-3 feet away, you need hearing 
protection as the noise level is excessively loud.  

Hearing Protection will be used when noise levels exceed the following permissible noise 
exposure: 

Duration per Day Allowable dba Example of Noise Level 
8 Hour 90 Acceptable Limits 
4 Hours 95 Unable to hear 

conversation from 3 feet 
away from your co-work 

2 Hours 100 Compressor inside building 
1 Hour  105 Hilti Gun / Hammer Drill 
¼ hour or Les 115 Chop Saw 
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360 Wall Systems Fall Protection Plan 
Fall protection is a safety measure and a system designed to prevent or reduce the risk of workers 
falling from heights. 

Note:  If you are exposed to heights greater than 6 feet, fall protection is required. 

Some of the most common types of fall protection are: 

• Guardrail Systems 
• Stilts with a guardrail system 

o If working on stilts on a floor with a leading edge, the guardrail needs to be extended 
to a height that prevents fall exposure.  Such as working in front of an open window 
or a second story atrium.  The railing would have to be extended to the top of the 
window or within two feet of the ceiling. The railing would have to withhold a 250-
pound lateral force.  If there is an elevation change on the floor that you are working 
on such as a recessed floor, a guardrail systems needs to be in place between the 
two levels.  

• Personal Fall Arrest Systems:  Full body harness, shock absorbing lanyard, retractable 
lifelines, rope grab systems anchoring devices, safety chains and gates. 

360 Wall Systems fall protection plan will include fall protection training, operations and practices 
that are communicated and understood by employees. 

The foreman on the jobsite will need to determine and assess the area to determine if fall protection is 
require for the employees.  Do not perform any work until you feel safe and secure with the proper 
equipment.   

If the most common types of fall protection are not feasible for the task then the following systems will 
need to be put into place. 

Controlled Access Systems – A safety measure that restricts access to a specific work area where fall 
hazards exist, typically by using physical barriers that meet the proper lateral force. Controlled access 
systems can also be used to protect individuals from falling materials and tools.  An example is 
flagging off the ground level when working on a leading edge.  
 
Warning Line System – A visible flagged line set up around the perimeter of work area, an example 
would be a roof edge, to alert workers that they are approaching a potential fall hazard and shouldn’t 
go any further. 

 
 



 

40 
 

360 Wall Systems Fire Extinguisher Use Policy 
It is important to know how to use a fire extinguisher in the event of a fire.  This will allow you to have 
the confidence and ability to put it out. 

Always call the fire department before you attempt to put it out yourself.  This secures professional 
help is on its way in case the fire becomes out of control.   

While working on jobsites it’s good practice to have an evacuation plan in place in case of an 
emergency.  Follow the General Contractors emergency plan.  Make sure all exits are marked and the 
floors are numbered for identification. 

The PASS method is used to help stop or put out the fire. 

Pull - Pull the pin to break the seal and discharge the extinguisher 

Aim - Point the nozzle at the base of the fire, not the flames 

Squeeze - Squeeze the handle to release the extinguishing agent 

Sweep - Sweep the nozzle back and forth over the base of the fire until it's out 

Tips to stay safe while trying to extinguish the fire: 

• Keep your back towards an exit so there is a visible means of getting out of the area. 
• Stand at least 8 feet away from the fire and begin ‘PASS’ 
• If the fire doesn’t extinguish, leave ASAP. 
• If the fire extinguisher was used at all it will need to be recharged or replaced. 
• The fire department should and will survey the area and make sure the fire is completely out. 

Fire Extinguisher Maintenance 

• Monthly checks should be done on fire extinguishers by the Foreman. 
• The extinguisher needs to be free and clear of any objects such as doors, furniture, etc. during 

an emergency. 
• The fire extinguisher needs to be mounted properly and away from heat sources. 
• The pressure level on the extinguisher should be at the recommended level.  There should be a 

gage that indicates high, low or normal levels. 
• Annual inspections should be performed by a third party. 
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360 Wall Systems First Aid Kit and Clinic Information 
In the event of a work-related injury on our jobsites, 360 Wall Systems has provided First Aid Kits in 
designated gang boxes, Foreman’s office/desk, and the General Contractor’s office. 
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Contents of a First-Aid Kit 

Per OSHA standards (1910.151 and 1926.50) the list below is the minimum inventory for a First Aid kit. 
This includes the medical services and First Aid standards in both general industry and construction. 
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360 Wall Systems Report an Incident or Accident Policy 
Report all injuries, accidents or near misses to your Foreman/Supervisor immediately or at 
least by end of the working day, in which in incident happened. 

The severity of the injury depends on what you do next. 

Life Threatening: 
• Call 911 
• Report incident to your Foreman/Supervisor 
• Administer 1st Aid 
• Inform the General Contractor and follow their Emergency Plan 

Non-Life Threatening: 
• Report incident to your Foreman/Supervisor 
• Administer 1st Aid 
• Have your Foreman/Supervisor help determine the next steps 

○ If the injury is serious enough for medical attention and is not an emergency, 
your supervisor will assign someone to drive you to one of our preferred 
providers at Minnesota Occupational Health. See clinic locations on page 45. 

○ Call our SFM Insurance Workplace Hotline 855-675-3501. The hotline is available 
in both English and Spanish. They will help you with determining the next steps 
too. 

 

After things have settled down, an accident report must be filled out. Page 46 has an example of the 
first report of injury form.  Your Foreman/Supervisor has a fillable version on his iPad, that you can fill 
out together.  Any paperwork from doctor's visits, or clinic visits, must be sent to your 
Foreman/Supervisor or Chad Clare at 612-398-5432 or chad@360wallsystems.com 

Foreman/Supervisors who have assisted in any first report of injury must fill out an accident 
investigation report.  The same goes for a near miss and both forms are available in the foreman 
reference files in ProCore on your iPad. 

All bodily injuries must be reported immediately or by the end of the working day.  If injuries are not 
reported immediately, this will be subject to disciplinary action. 

mailto:chad@360wallsystems.com
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Foreman/Supervisors will arrange transportation if an injured employee needs medical care. The 
Foreman/Supervisor needs to perform a Accident Investigation and ensure that all injuries are 
documented on daily reports and it’s reported immediately or by end of working day to the 360 Wall 
Systems General Superintendent. 
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360 Wall Systems Equal Employment Opportunity 
360 Wall Systems is an equal opportunity employer and complies with all applicable federal, state, and 
local fair employment practices laws. 360 Wall Systems strictly prohibits and does not tolerate 
discrimination or harassment of any kind against employees, applicants for employment, or any other 
covered persons because of race, color, religion or belief, creed, national origin or ancestry, ethnicity, 
sex, pregnancy (including childbirth, lactation, and related medical conditions), sexual orientation, 
gender identity and/or expression, age, physical or mental disability, citizenship, military and veteran 
status, genetic information (including testing and characteristics), marital or family status, or any other 
characteristic protected under applicable federal, state, or local law.  
 
All 360 Wall Systems employees, other workers and representatives are prohibited from engaging in 
unlawful discrimination or harassment. This policy applies to all terms and conditions of employment, 
including but not limited to hiring, training, promotion, discipline, compensation, benefits, and 
termination of employment. 
 
360 Wall Systems will not discriminate against any employee or applicant for employment because of 
physical or mental disability in regards to any position for which the employee or applicant for 
employment is qualified with or without a reasonable accommodation. 360 Wall Systems agrees to take 
Affirmative Action to employ, advance in employment and otherwise treat qualified individuals with 
disabilities equally in all employment practices such as the following: employment, upgrading, 
demotion or transfer, recruitment, advertising, layoff or termination of employment, rates of pay or 
other forms of compensation, and selection and training, including apprenticeship.  
 
360 Wall Systems complies with the Americans with Disabilities Act (ADA), as amended by the ADA 
Amendments Act, and all applicable state or local law. Consistent with those requirements, 360 Wall 
Systems will reasonably accommodate qualified individuals with a disability if such accommodation 
would allow the individual to perform the essential functions of the job, unless doing so would create 
undue hardship or cause a direct threat to the health or safety of any 360 Wall Systems employee. 360 
Wall Systems will also, where appropriate, provide reasonable accommodation for an employee’s 
religious beliefs or practices. 
 
No one will be subject to, and 360 Wall Systems prohibits, any form of discipline, reprisal, intimidation 
or retaliation for good faith reports or complaints of incidents of discrimination of any kind, pursuing 
any discrimination claim or cooperating in related investigations. 
 
Any employee, regardless of position or title, whom it is determined has subjected an individual to 
discrimination or retaliation in violation of this policy will be subject to discipline, up to and including 
termination of employment. 
 
The employment terms set out in this policy work in conjunction with, and do not replace, amend or 
supplement any terms or conditions of employment stated in any collective bargaining agreement that 
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a union has with 360 Wall Systems. Further, this policy is not intended to restrict communications or 
actions protected or required by state or federal law. 
 
For more information, see the state specific supplement for your state. 
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360 Wall Systems Harassment Policy 
It is the policy of 360 Wall Systems to provide all individuals with a safe, inclusive work environment 
free from any form of harassment and discrimination. Our values are clear: 
 

• We act with Integrity and strive to always do the right thing. 
• We treat everyone with Respect. 
• Excellence includes being excellent to each other. 
• We care about each other’s physical and psychological Safety. Part of that means we 

speak up when we see or hear something inappropriate. 
 
360 Wall Systems does not tolerate harassment or discrimination on the job or at any company-
sponsored or related activity.   
 
Employment discrimination is unfair treatment in employment opportunities or practices because of 
race, color, religion, sex (including pregnancy, gender identity, and sexual orientation), national origin, 
disability, age (age 40 or older), genetic information, or any other characteristic protected by 
applicable law.   
 
Harassment is a form of employment discrimination and is defined as unwelcome conduct based on 
a protected characteristic such as race, color, religion, sex (including sexual orientation, gender 
identity, or pregnancy), national origin, older age (beginning at age 40), disability, or genetic 
information (including family medical history), or any other characteristic protected by applicable law. 
Harassment can occur with a single incident or through a pattern of behavior. The act of harassment 
need not be deliberate or intentional. What may be considered a joke to some may be considered 
offensive to others. A victim doesn’t have to be the person harassed but could be anyone affected by 
offensive conduct. 
 
Examples of harassment or discriminatory conduct whether deliberate or unintentional include but 
are not limited to: 
 

• Bullying (including cyberbullying and social media bullying) 
• Intimidation or interference with work performance 
• Racial slurs, insults, or jokes 
• Jokes about a person’s age, ethnicity, culture, or nationality 
• Negative comments about someone’s personal religious beliefs (or lack thereof) including 

religious dress and grooming practices 
• Physical attacks – or threats to inflict harm 
• Displays of obscene or offensive materials or symbols including gestures, cartoons, 

pictures, slogans 
• Derogatory remarks about individuals with disabilities 
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Sexual harassment is a form of harassment that includes unwelcome sexual advances, requests for 
sexual favors, and other non-verbal, verbal, or physical harassment of a sexual nature. Sexual 
harassment can occur among people of the same gender or different genders or gender identities.  
 
Examples of sexual harassment include but are not limited to: 
 

• Referring to another person by a pet name such as kiddo, boy, girl, doll, babe, or honey 
• Sharing sexually inappropriate images or videos 
• Sexual comments, jokes, questions, innuendos, or gestures 
• Offensive remarks about a person’s body or clothing 
• Inappropriate touching, including pinching, patting, rubbing, or purposefully brushing up 

against another person 
• Repeatedly asking for dates after someone has declined 
• Following or stalking 
• Offensive remarks about someone’s sexual orientation or gender identity, including 

prolonged incorrect use of a transgender or gender non-conforming employee’s name or 
pronouns 

• Requesting sexual favors accompanied by implied or overt threats concerning an 
individual’s employment 

• Granting employment benefits or opportunities because of an individual’s submission to a 
manager’s sexual advances or requests for sexual favors 

 
360 Wall Systems Employees Responsibilities 
Employees who experience or witness harassment or discrimination are encouraged to report the 
behavior to their Foreman/Supervisor or to Nicole Lundy. 
 
360 Wall Systems Foreman/Supervisor Responsibilities 
Foreman/Supervisors who receive a complaint of harassment or discrimination or who observe such 
behavior must report such incidents to Nicole Lundy. 
 
What If You Witness or Experience Harassment or Discrimination? 
If you see or are experiencing any type of discrimination or harassment, you are strongly encouraged 
to report to your 360 Wall Systems Foreman/Supervisors or Nicole Lundy. 
 
Retaliation against an individual for reporting harassment or discrimination or for participating in an 
investigation of a claim of harassment or discrimination is a serious violation of this policy. Acts of 
retaliation should be reported immediately to your Foreman/Supervisor or Nicole Lundy.  
 
Violations of Policy 
Any 360 Wall Systems employee or contract worker who violates this policy will be subject to 
disciplinary action, up to and including termination of employment or engagement. To the extent a 
client, vendor, subcontractor or other people with whom 360 Wall Systems does business engages in 
unlawful harassment or discrimination, 360 Wall Systems will take appropriate corrective action to 
address that situation. 



 

51 
 

360 Wall Systems Drug and Alcohol Policy 
Substance abuse poses a serious threat to our employees, customers, and the communities where 
we work.  Even though the state of Minnesota has legalized recreational cannabis, it is not permitted 
on our job sites.  Coming to work under the influence of marijuana or alcohol is strictly prohibited and 
is susceptible to disciplinary actions. 
 
Our substance abuse policy seeks to balance our respect for individual privacy with our need to keep 
a safe, productive, drug and alcohol-free environment.  We intend to prevent substance abuse and 
promote its treatment.  We encourage those who abuse drugs and alcohol to seek help overcoming 
their problem. 
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360 Wall Systems Disciplinary Action and Enforcement 
Policy  
Purpose 
At 360 Wall Systems, we are committed to maintaining a positive, productive, and respectful work 
environment. This Disciplinary Action Policy provides clear guidelines for addressing employee 
behavior that violates company policies, standards of conduct, or workplace expectations. The goal of 
this policy is to ensure fairness, consistency, and an opportunity for improvement. 
 
Types of Violations 
Disciplinary action may be taken for, but is not limited to, the following types of violations: 
 
Attendance Issues: Repeated tardiness, unapproved absences, or failure to notify supervisors of 
absences. 

Poor Job Performance: Consistently failing to meet job expectations or quality standards. 

Violation of Company Policies: Failure to comply with established company policies, including 
safety procedures, anti-harassment policies, and code of conduct. 

Unprofessional Behavior: Disrespectful conduct toward colleagues, clients, or supervisors; 
insubordination; inappropriate language or actions. 

Theft or Fraud: Engaging in theft, dishonesty, or any illegal activity within the workplace. 

Substance Abuse: Being under the influence of drugs or alcohol during working hours or while on 
company property. 

Workplace Safety Violations: Failing to adhere to safety protocols or engaging in unsafe work 
practices. 

Disciplinary Action Process 
The disciplinary process may vary depending on the severity of the violation, but typically follows 
these steps: 
 
1. Verbal Warning: A first-time violation or minor infraction may result in a verbal warning. The 
supervisor will meet with the employee to discuss the behavior or performance issue and outline 
expectations for improvement. 

2. Written Warning: If the issue persists, a formal written warning will be issued. This document will 
outline the nature of the violation, any previous warnings, and the corrective actions required. The 
employee will be asked to acknowledge receipt of the warning. 

3. Final Written Warning: For repeated or more serious violations, a final written warning may be 
issued. This will indicate that further violations could result in suspension or termination. 
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4. Suspension: In cases of more serious violations or where previous warnings have not resulted in 
improvement, the employee may be suspended for 5 working days. This gives the employee time to 
reflect on their actions and is a final opportunity to correct behavior before termination. 

5. Termination: If the violation is severe enough (e.g., theft, violence, or gross misconduct), 
termination may be the first and final step. 

Considerations for Disciplinary Action 
Severity of the Violation: The company will consider the seriousness of the violation before 
determining the appropriate level of discipline. 
 
Past Performance: Prior behavior and performance records will be reviewed. Employees with a good 
track record may receive less severe disciplinary action for minor offenses. 

Consistency: Disciplinary actions will be applied consistently across all employees to ensure 
fairness. 

Investigation: Before taking disciplinary action, the company will conduct an investigation into the 
incident to ensure all relevant facts are considered. 
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360 Wall Systems Respirator Protection Use Policy 
Appendix D to Section 1910.134 (Mandatory) Information for Employees Using Respirators When 
Not Required Under the Standard 

Respirators are an effective method of protection against designated hazards when properly selected 
and worn. Respirator use is encouraged, even when exposures are below the exposure limit, to 
provide an additional level of comfort and protection for workers. However, if a respirator is used 
improperly or not kept clean, the respirator itself can become a hazard to the worker. Sometimes, 
workers may wear respirators to avoid exposures to hazards, even if the amount of hazardous 
substances does not exceed the limits set by OSHA standards. If your employer provides respirators 
for your voluntary use, or if you provide your own respirator, you need to take certain precautions to be 
sure that the respirator itself does not present a hazard. 

You should do the following: 

1. Read and heed all instructions provided by the manufacturer on use, maintenance, cleaning and 
care, and warnings regarding the respirator’s limitations. 

2. Choose respirators certified for use to protect against the contaminant of concern. NIOSH, the 
National Institute for Occupational Health or the U.S. Department of Health and Human Services 
certifies respirators. A label or statement of certification should appear on the respirator or 
respirator packaging.  It will tell you what the respirator is designed for and how much it will protect 
you. 

3. Do not wear your respirator into atmospheres containing contaminates for which your respirator is 
not designed to protect against. For example, a respirator designed to filter dust particles will not 
protect you against gases, vapors, or very small solid particles of fumes or smoke. 

4. Respirators must fit properly & be checked for a face piece-to-face seal. Facial hair will interfere 
with a good seal. 
 

 
 
 

,2025 
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360 Wall Systems Additional Employee Information 
 

Name:          Date:     

 

Home Address:             

              

 

E-Mail Address:          

 

Cell Phone:        Home Phone:     

 

Local Union:         

 

Additional Training:             

 

In case of Emergency, Please Notify:          

1) Name:         Relationship:    

 

Cell/Home Phone:        Work Phone:    
         

2) Name:         Relationship:    

 

Cell/Home Phone:        Work Phone:    
         

 

T-Shirt Size (circle one):            Small         Medium        Large       X-Large      XX-Large       XXX-Large 

Sweatshirt Size (circle one):   Small         Medium        Large       X-Large      XX-Large       XXX-Large 
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Right-to-Know Test 
 

Name:  

 

1. Name 1 place where you can find the 2025 RTK and AWAIR Program? 

 

 

2. What does AWAIR stand for? 

  

 

3. Globally Harmonized System (GHS) is an international approach to classifying chemicals and 
communicating hazardous information.  What does it standardize and why does it make it 
easier? 

 

 

 

 

4. Name 1 signal word under the GHS Label System? 

   

 

5. What is the emergency telephone number for Diamond Vogel? 

 

 

6. Name 2 of the 10 health hazards of the Hazard Communication Standard. 
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7. What height do you need fall protection? 

 

 

8. What does P.A.S.S stand for? 

 

 

9. What is the leading cause of death in the construction industry? 

 

 

10. If you are using an extension ladder to access an elevated surface, how many feet must the 
ladder extend past that surface? 

 

 

11. What is the SFM work injury hotline number? 

 

 

12. After the first time you are seen not wearing safety glasses and/or a hard hat, you will receive a 
verbal warning.  What happens next time? 

 

 

13. How can we control dust while cleaning floors? 

 

 

14. If you are going to be late, or miss work, who do you contact? 

 

 

15. Name 1place where you can find a first aid kit on the jobsite? 
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16. What is the biggest complaint that we get from our customers? 

 

 

17. Name 1 do’s and 1 don’ts of using stilts? 

 

 

18. What is the address for the Minnesota Occupational Health Clinic? 

 

 

19. What is the product identifier of the sample label? 

 

 

 

20. Who and when do you report injuries, accidents or near misses? 

 

 

 

 

 

Signature:         Date: 


